
COVID-19 Vaccine Protocol 

updated Nov. 25, 2021 

On October 6, 2021, the Covid-19 Mandatory Vaccination Protocol in High-Risk Settings 
was introduced which requires employers like the CBVRCE to “know the vaccination 
status of employees, outside service providers and volunteers…”.   This means that 
employees are required to show proof of full or partial vaccination by November 30th, 
2021.  
Proof of vaccination is defined as “a document issued by the government or non-
government entity that administered the COVID-19 vaccine that meets the criteria set 
out in Appendix A” of the protocol: “Acceptable Forms of Proof of Vaccination.”  

As per section 3.1 of the protocol, the CBVRCE requires all personnel and visitors to 
provide one of the following before November 30, 2021:  

• If Fully Vaccinated:  
proof that all required doses were received prior to November 30, 2021. 

• If Partially Vaccinated: 
a) proof that the first dose was administered prior to November 30, 2021, and 
 
b) within 70 days of receiving that first dose, proof that the second dose was 
administered, and 14 days have passed, since receiving the second dose (as per 
updated Vaccination Mandate for Healthcare, Education and Other Sectors dated 
Nov. 5, 2021) 

For clarification, employees who are partially vaccinated by November 30th, may 
continue working for the 70-day period following their first dose while they 
become fully vaccinated. 
 

How to provide proof of vaccination: 
Employees are to show their proof of full or partial vaccination to their supervisor or 
designated supervisor (Principal, Vice Principal, Coordinator, Director, or Non-union 
Manager). Those who are not comfortable providing proof of full or partial vaccination to 
their supervisor or designated supervisor may choose to email their proof to the 



following Human Resources email address: vaccine@cbvrce.ca. 
Please be advised that the Human Resource Department will be advising the supervisor 
of the vaccination status for the purpose of planning for alternate staff, if necessary.  

If you are unsure or have questions as to whom you are to provide your proof of 
vaccination to, please contact your immediate supervisor. 

The supervisor or designated supervisor will record at minimum, all the following 
information to demonstrate proof of vaccination: 

• employee’s name 
  

• employees position title 
  

• indication that all required doses were received 
  

• if fully vaccinated, date when final dose was received 
  

• if partially vaccinated, date when first dose was received and scheduled date 
of second dose if known 
  

• date when proof of vaccination was viewed   
 

This information will be sent electronically to Human Resources and will be stored 
electronically in a secure location. A copy of the proof of vaccination is not required to 
be retained at this time. The employer reserves the right to require an employee to 
provide a copy of proof of full vaccination in the future. 

Employees who have a medical exemption or human rights exception are to submit the 
following, well in advance of November 30, 2021 to allow for processing time, including 
the provision of any follow-up evidence or evidence as may be required (a minimum of 5 
working days in advance is encouraged): 

• for medical exemption submit the following directly to Darlene Rankin, 
Human Resource Manager at drankin@cbvrce.ca   
a) A valid “Medical Contraindication for COVID-19 Vaccination” letter from a 
physician or nurse practitioner and,   
b) the “Appendix B: Medical Accommodation Request Form”. 
  

• for human rights exception submit the following directly to 
vaccine@cbvrce.ca:  
a written request for an exception due to a prohibited ground of 



discrimination under the Nova Scotia Human Rights Act, and any follow-up 
evidence or information requested by Human Resources in support of such a 
request; exceptions will be reviewed on a case-by case basis 
 

Vaccine Status 

The process of checking vaccine status began on October 25, 2021, in order to enable 
CBVRCE to provide the requisite reporting to the Chief Medical Officer of Health, or 
their designate, which began on November 1, 2021, per the vaccination protocol. 

Any intentional misrepresentation of vaccine status by an employee is considered 
misconduct and may result in disciplinary action. 

Employees who have not provided proof of full vaccination prior to November 1, 2021, 
may choose to take the education program offered by their employer when it becomes 
available. This education program is mandatory after November 30, 2021, for those who 
are not fully vaccinated by that time and haven’t already taken the education program. 

Employees who do not provide any proof of vaccination (full or partial) by November 30, 
2021, or who fail to provide proof of full vaccination within 70 days of the administration 
of their first dose (including the 14-day period after the second dose), will be placed on 
unpaid administrative leave for 14 days. If proof of full vaccination is not provided by the 
end of this initial unpaid leave period, the employee will remain on unpaid administrative 
leave until they provide proof of full vaccination. 

Questions 

You may also direct any questions to vaccine@cbvrce.ca or 902-562-6485.   
 
 
 
Direct links to documents:  
 
COVID-19 Vaccine Protocol Information 
 
COVID-19 Mandatory Vaccination Protocol in High-Risk Settings 

Acceptable Forms of Proof of Vaccination 



Medical Accommodation Request Form 

Frequently Asked Questions (FAQ) document 

 
 

 


